Your Full Name
Street Address 
City, State, Zip Code
(your daytime phone number)

 

(Date)

 

Office of Freedom of Information and Security Review 
1155 Defense Pentagon 
Washington, DC 20301-1155

 

     FOIA REQUEST
 

Dear FOI Officer:

 

Pursuant to the federal Freedom of Information Act, 5 U.S.C. § 552, I request access to and copies of all information about  my minor child that is contained within the Joint Advertising and Market Research Recruiting Database maintained by the Department of Defense. 

(Your Child’s Full Name) 

(Your Child’s Social Security Number) 

(Your Child’s Date of Birth) 

The information requested is not for commercial purposes. Therefore, as I understand it, I'm entitled to receive two hours of search time and copies of 100 pages at no charge. If you estimate that search time or copying will exceed this limit, please inform me first.
 

If my request is denied in whole or part, I ask that you justify all deletions by reference to specific exemptions of the act. I will also expect you to release all segregable portions of otherwise exempt material. I, of course, reserve the right to appeal your decision to withhold any information or to deny a waiver of fees. 

 

I look forward to your reply within 20 business days, as the statute requires.

 

Thank you for your assistance.

 

Sincerely,

 

 

Your Full Name
